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IMNOJIO’KEHHUE
o Ilpecc-cayxode
(deaepasbHOrO rocy1apcTBEHHOro OI0IKeTHOT 0
00pa30BaTeJILHOTO YUpesKIeHHs BbicLIEro 00pa3oBaHusi
«locynaperBeHHbIil HHCTHTYT pycckoro s3bika HM. A.C. IlymkuaHa»

1. O6uine noJioKeHust

1.1. Hacrosimee  moJlO)KEHME  PEryaupyeT  JAesTelbHOCTb  IPecc-CIyKObl
(eepanbHOro rocy1apcTBEHHOTO OIOKETHOTO 00pa30BaTENbHOIO YUPEIKACHHUS BbICLLIETO
o6pazoBanus «I'ocyaapcTBEeHHBIN HHCTHTYT pycckoro sizbika M. A.C. Ilymkunay (nanee
— mpecc-ciy)k0a) M yCTaHaBJIMBAaeT ee CTPYKTYpy, 3ajad¥ UM (yHKUHMH, a TaKKe Npasa,
00513aHHOCTH U OTBETCTBEHHOCTH €€ PYKOBOIUTE]IS.

1.2. Tpecc-cinyx0a SBIsE€TCS CTPYKTYPHBIM MOJpa3/ielieHueM  (ejiepaabHOro
rocyJ1apCTBEHHOIO OIOJKETHOTO 00pa30BaTENBHOTO yUPEXk/IEHHUs BICLIEr0 00pa3oBaHMs
«I"ocyapcTBeHHbIH HHCTUTYT pycckoro sizbika uM. A.C. Ilymkuna» (nanee — MHcTuTyT)
U KypUpYeTCsl PEKTOPOM.

1.3. B cBoell esATeNbHOCTH OTAeN pyKoBojacTByeTcss DenepaibHbIM 3aKOHOM
oT 29 nexabps 2012 r. Ne 273-®3 «O6 oOpaszoBanuu B Poccuiickoin ®Denepaunn»;
HOPMATHMBHBIMU [IPABOBBIMH aKTaMi MHHHCTEPCTBA HAayKH M BBICLIErO 00pa3OBaHUS
Poccuiickoit ®enepaiyu, Jlenapramenta 00pa3oBaHus U HayKu ropoja MOCKBBI U HHBIMH
HOPMATMBHBIMU TPABOBBIMH aKTamu; YcTaBoM MHctuTyTa; Hacrosiumm llojoxeHnem
¥ MHBIMU JIOKAJIbHBIMA HOPMATUBHBIMM aktamu MHcTUTyTA.

1.4. JleITenbHOCTBIO MPECcC-CITyKObl PYKOBOIMT IIPECC-CEKPETaph.

1.5. Tlopsinok Ha3HavyeHWsi Ha JOJDKHOCTb M OCBOOOXKIEHHs OT JOJKHOCTH,
pacnpezie/ieHusi OOS3aHHOCTEH BHYTPH IMPECC-CIIyXKObl ONMpPEeesstoTcs 10JKHOCTHBIMH
MHCTPYKIUSIMH COTPY/IHUKOB MOApa3/e/IeHNsl, yTBEPKICHHBIMU PEKTOPOM.

1.6. Ipecc-ciayx0ba co3naercs, peopraHu3yeTcst ¥ JUKBUIUPYETCS B COOTBETCTBUU
¢ YcraBom UHCTHTYTA.

2. OcHOBHBIE LEJIH U 32/1a4H Mpecc-CayKObI
2.1. OCHOBHBIMH LIEJSAMH J€STEIbHOCTH MPECC-CI1yKObI ABJISIOTCS:
2.1.1.I1poasuxenue 6penaa Muctutyra, mporpaMm U MpOEKTOB B MEXIYHAPOJIHOM
¥ POCCUHCKOM 00pa30BaTeIbHOM MPOCTPAHCTBE.
2.1.2. TloBblllIeHHE Y3HABAEMOCTH PYKOBOJCTBA, KIIFOUEBBIX SKCIEPTOB U HAYIHBIX
COTPYAHMKOB MIHCTUTYTA Cpe/i pasiiyHbIX LeNeBbIX ayAuTopuil B Poccun 1 3a pyoekoMm.
2.2. OCHOBHBLIMH 3aJja4aMH PECC-CIyKObI ABJISAIOTCS:
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2.2.1. PazpaboTka u peanusalusi CTpaTeruy npoaBrkeHus Openna MHctuTyTa Kak
00pa30BaTeNbHOIO yUpexKAEHUs, HAyYHOrO U 9KCIIEPTHOIO LEHTPA, IIEHTPa TECTUPOBAHHUS
110 PyCCKOMY SI3BIKY.

2.2.2. CocraBnenue menuariana Mucturyra (CMU) u rmtaHa smm-1poIBUKEHHS.

2.2.3. Pa3paboTka 1 0OHOBJIEHHE BU3YyaIbHOTO CTHJIS MHCTUTYTA.

2.3.4. Boinyck nojaurpapuyecKkou POy KLIUH MH(pOPMaIIMOHHO-
MPOCBETUTENILCKOIO M PEKIIAMHOI0 Xapakrepa o0 MHcTuryTe.

2.3.6. Opranuszauusi  npecc-koH(pepeHUHH,  KyJIbTYPHO-IPOCBETUTEILCKHX,
COLIMAJIBHO 3HAYUMBIX, BBICTABOYHBIX MEPOIIPHUSITHI.

2.3.7. Pabora co CMU, cBsA3M ¢ 00LIECTBEHHOCTHIO.

2.3.8. Benenne HOBOCTHOM JIEHTBI KOPIOpaTHBHOrO caiita www.pushkin.institute
1 noprana «O6pazoBaHue Ha pycckom» www.pushkininstitute.ru.

2.3.9. Benenue oduuManbHON cTpaHUIbl MHCTHTYTa B COLMAIBHBIX CETAX
(Facebook, VKontakte, Instagram, YouTube).

3. MOyHKUHH Npecc-cayKObl

3.1. Ilpecc-cnyx0a B COOTBETCTBMM C BO3JIOKEHHBIMH Ha Hee 3ajadyaMu
OCYLIECTBIISIET cliefytoline QyHKIIUN:

3.1.1. Ananu3 MH(OPMALMOHHOIO TOJIS, TPEHIOB MHPOBOTO W POCCHUHCKOTO
00pa3oBaHMsl, BbIpabOTKa MPeIIOKEHUN M0 MPUOPUTETHBIM HAMPABIEHUAM POIBHIKEHHUS
HMuctutyTa, corlacoBanue ¢ pyKoBOJICTBOM.

3.1.2. IloaroroBka nybsiukauuit ajist opumanbHoro caira MHCTUTYTA, COlManbHBIX
cereil U BHelIHUX CMM.

3.1.4. Co3nanue 1u3ailH-MaKeTOB, BepCTKa MOTUrpaguuecKoi mpoayKInH.

3.1.5. BusyanbHoe odopmieHde myOJIMYHBIX ~ MpocTpaHcTB  MHcTUTYyTa,
IIPOCBETUTENILCKUX MIPOEKTOB (B TOM YHCJIE BHICTABOUYHBIX ).

3.1.6. Bbibop ¥ mnoAroToBKa IJIOIIAJKK, HAaMKCaHUE CLEHApUs MEepONpPUSITHUS,
MOArOTOBKA peyel U Mpe3eHTauuii pyKoBOACTBa, npuriaiienne CMU, noaroroska aHoHca,
npecc-penusa, Goropenopraxa.

3.1.7. Benenue ©6azpt CMMWM, paccpuika HHPOPMALMOHHBIX MAaTEpPHAJIOB,
OpraHu3allysi MHTEPBbIO C PYKOBOJACTBOM, KoMMeHTapueB st CMU, opranusanus ydactus
sKcrepToB MIHCTUTYTa B Telle- U paauonepeaadyax, MOHUTOPUHT MMyOJIMKal1i.

3.1.8. BzaumopeiictBue ¢ napTHepamu, pa3padoTka MeIMHHBIX CIIELTPOEKTOB.

3.1.9. IlogrotoBka aHOHCOB, HOBOCTEH, pernopTakeil, UHTEPBbIO U pa3MeLICHUE
Ha oduumanbHoM caiite MHcTuTyTa M noprane «Obpa3oBaHue Ha pyCCKOMY.

3.1.10. Opranu3zauus, npoBeneHue U aHanus3 PR- 1 pexiaMHbIX KaMIaHUH.

3.1.11. I'loaroroBka noctoB, GpoTo ¥ BUAEO s opuLHalbHbIX cTpanull MHcTUTyTa
B couunanbHbix ceTsx (Facebook, VKontakte, Instagram, YouTube).

3.1.12.  MOHUTOpPUHI M  aHaju3 [oKa3arejedl  Oo(UUHAIBHBIX  CTPaHUL

JUIsL pacliMpeHus 0a3bl MOANUCUYHKOB ODUIIMATBHBIX CTPAHHII.
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4. IIpaBa npecc-cayxObl
4.1. Jlna 1O0CTHXKEHUS] OCHOBHBIX 11eJIell PyKOBOJIUTEb U pAOOTHHKH MPECC-CITYKObI

UMEIOT MpPaBo:

4.1.1. 3anpamBaTh M INOJy4YaTb OT CTPYKTYpHbIX monpazaeneHuit Mucrurtyra
CBEJICHUs, CIIPaBOYHbIE W JpyrHe Marepuasbl, HEOOXOIMMbIE JUIsl OCYIIECTBICHUS
NEeSITEIIBHOCTH MPECC-CITYKOBbI.

4.1.2. IlpeacraBasate mpecc-ciiy’)kOy B CpeacTBaX MaccOBOW  MH(OpMAIHH,
00pa30BaTeIbHbIX OpraHU3aLUsIX, MAPTHEPCKUX OpraHU3allksAX, OpraHax rocyaapcTBEHHOM
BJIACTH, MECTHOI'O CaMOYIpABJIEHHUS, WHbIX OpraHax, YYpeKIEHUSX M OpraHU3alusiX
10 BOIIPOCAM, BXOJSAILIMM B KOMIIETEHLIUIO MPECC-CITYKOBbI.

4.1.3. B3auMonelcTBOBaTh CO BCEMU CTPYKTYPHBIMM MojpasjeieHusMu MucTuTyTa
10 BOIIPOCAM, KacaroLMMCsl 1eATeJIbHOCTH OT/Iea.

4.1.4. JlaBaTb pa3bsiCHEHUS] M pPEKOMEHJAlMH [0 BOIMNpOCaM, BXOJSIIAM
B KOMIIETEHLMIO OT/IeIa.

5. OO6s13aHHOCTH Mpecc-CayKObI

5.1. PykoBoauTesnb U paOOTHUKH Mpecc-ClIyKObl 00sI3aHbI:

5.1.1. Cobmonate 3akoHonaTebCTBO Poccuiickoit ®eneparuu, oOlienpu3HaHHbIE
MPUHLMIIBI U HOPMBI POCCUICKOIO U MEXYHapOJHOI0 MpaBa, Kacaroluecs: cepbl cBoeH
NESATEJbHOCTH, a TaK)XKe HOpMbl, npeaycMoTrpeHHble YcraBoMm WMuctutyrta, [lpaBunamu
BHYTPEHHEro TPYAOBOI0 pacropsjika, HacTosiuuM [lojokeHneM M HHBIMHU JIOKaJIbHBIMU
HOPMAaTUBHbIMHU akTamu MHcTUTYTA.

5.1.2. ExeronHo wuHpopmHupoBaTh pekTopaT MHCTHUTyTa O pe3yibraTax CBOeH
NeSITeIbHOCTH.

6. OTBEeTCTBEHHOCThH
6.1. Ha npecc-cekperapsi Bo3naraeTcsi epcoHallbHasi OTBETCTBEHHOCTb:
6.1.1. 3a opraHuzauuio AESATEJIbHOCTH IPEcC-Clyk Obl MO CBOEBPEMEHHOMY
Y KQYECTBEHHOMY BbIIIOJIHEHUIO BO3JIOXKEHHBIX HA HEro 3ajau.

6.1.2. 3a opraHu3aluio ONepaTUBHOM, KaU€CTBEHHOW MOJANOTOBKH W MCIIOJIHEHHUS
JIOKYMEHTOB B COOTBETCTBUHM C J€HCTBYIOLLMMHU MPABUIAMHU U HHCTPYKLUSMHU.

6.1.3. 3a cBOeBpeMEHHOE MCIOJIHEHHE, COXPAHHOCTh U Mepeadya B apXUB IIPUHATHIX
B paboTy JIOKyMEHTOB B COOTBETCTBUU C HOMEHKIAaTypol aen Mucruryra.

6.1.4. 3a cobutoieHrie pabOTHUKAMHU MPECC-CIIYKObI TPYJOBOM NUCLUIIIUHBIL.

6.1.5. 3a obecrnieyeHrue COXpPaHHOCTH UMYIIECTBA, HAXOSILErocs B OTAEIIE.

60.1.6. 3a obecrieyeHre coOIOIEHUS MTPaBUII MOKApHOU Oe30MacHOCTH, TpeOOBaHUM
MpaBUJI OXpaHbl Tpy/a.

6.1.7. 3a obecrnieyeHne COXPaHHOCTHU MEPCOHAJbHBIX JAaHHBIX PaOOTHHUKOB Ipecc-
CITYyKOBI.

6.1.8. 3a moabop, paccTaHOBKY M JIesITEIbHOCTh pAa0OTHUKOB MPECC-CITyKOBl.

6.1.9. 3a cobmonenue Konekca stuku pabotHukoB u obyuaromuxcss PI'bOY BO
«["ocynapcTBeHHBIH HHCTUTYT pycckoro sizbika uM. A.C. [Tyukunay.

6.2. OTBETCTBEHHOCTh pabOTHUKOB pecc-CiyKObl yCTaHABJIUBAETCs
UX JOJDKHOCTHBIMU UHCTPYKLHUSIMH.
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